CITY OF LOS ANGELES DEPARTMENT OF RECREATION & PARKS

CHEVIOT HILLS RECREATION CENTER
(310) 837-5186 / CHEVIOTHILLS.RECREATIONCENTER@LACITY.ORG

INSURANCE REQUIREMENTS - BALL DIAMONDS & GRASS FIELDS

Insurance must be uploaded and approved with all these requirements met at least two weeks prior to the event.

FOR PERMITTEE

Required Coverage
e Commercial General Liability: $1,000,000
e Youth programs (sports leagues, clinics, classes, etc.) must include Sexual Misconduct
coverage.
e Must be Occurrence-based coverage (not Claims-Made).
e Must cover through all dates listed on your Application for Facility Use
How to Submit
e Your insurance broker must upload the certificate at www.kwikcomply.org
e Once approved, you will receive a Certificate Approval Number (CA#)
e Submit the insurance certificate and CA# to the Permit Coordinator
For Self-Insured Organizations (example: LAUSD)
A Letter of Self-Insurance must be submitted
The letter must be specific to the permitted event

The letter must be sent to cao.insurance.bonds@lacity.org

Risk Management will upload it into KwikComply

FOR INSURANCE BROKERS

Requirements
e \When submitting a Certificate of Insurance, ensure the following:
Commercial General Liability coverage of $1,000,000
The “Occurrence” box is checked (not “Claims-Made”)
Use an ACORD 25 Certificate
Include Sexual Misconduct of $1,000,000 coverage for youth sports programs
Must provide additional Insured Endorsement naming the CITY an additional insured
completed by your insurance company or its designee. If the policy includes an
automatic or blanket additional insured endorsement, the Certificate must state the
CITY is an automatic or blanket additional insured:
City of Los Angeles and its Agencies, Boards and Depts.
200 North Main Street City Hall East - Rm 1240
Los Angeles CA 90012
e Certificate must be verified at www.kwikcomply.org.
e Once verified, a Certificate Approval Number (CA#) will be generated. Provide this number to
your client.
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